State of California

DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant, E&A 2220-4871-900 50003859 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant O&M/Oroville Field Division/Engineering Branch
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
11
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [] Lead Person Patrick Whitlock Supervising HEP Utility Engineer
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 9/21/11
P eg_c;j%rg of Activity
POSITION SUMMARY:
Under close supervision and in a trainee capacity the incumbent performs a variety of support
assignments such as researching and revising various records and drawings throughout the
Oroville Field Division.
ESSENTIAL FUNCTIONS:
This position requires that the incumbent work cooperatively with others and maintain
regular, consistent, predictable attendance, and exercise good judgment. With the goals of
expanding knowledge of plant engineering concepts and field division systems, the specific
essential duties are:

30% Using computerized and manual drafting methods, revise existing electrical and mechanical
drawings to reflect as-built conditions. Investigate and document installed systems that do not
have current or accurate supporting documentation in powerplants at remote locations.

30% Assist in the creation and preparation of detailed electrical, electronic, and mechanical design
revisions for the implementation of changes to alarm, annunciation, online condition monitor,
motor control, pumps, turbines, generators, power distribution, and fire control systems at Hyatt,
Thermalito and Thermalito Diversion Dam Powerplants.

25% Research equipment maintenance records, test data records and assist in developing databases
and other tools to evaluate condition of powerplant equipment.

5% Work with engineers, technicians, electricians, and mechanics during the installation and testing of
electrical and mechanical equipment and systems, recording data, marking working drawings with
as-built changes, and providing informational support (drawings, data, etc.). Employee must have
a valid California Driver's License as travel around the Field Division will be required.

SUPERVISOR’S STATEMENT:

I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR’S NAME (Print)
Patrick Whitlock

SUPERVISOR’S SIGNATURE
>

DATE

EMPLOYEE’S STATEMENT:

| HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE

RECEIVED A COPY OF THE DUTY STATEMENT.

EMPLOYEE’S NAME (Print)

Vacant

EMPLOYEE’S SIGNATURE

>

DATE
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant, E&A 2220-4871-900 50003859 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant O&M/Oroville Field Division/Engineering Branch
PerT(;%rg oF Activity
5% Assist with engineering office duties as required including, but not limited to: making copies, filing
drawings in the office and area facilities, searching for drawings in files, writing reports, and
maintaining engineering copiers and plotters.
5% Work with technicians in assisting Field Division computer users with hardware and software

problems. Develop expertise on computer operating systems, applications, and networking,
including Windows, AutoCAD, Microsoft Office.

SPECIAL REQUIREMENTS:

Ability to perform most functions of subordinates, which are as follows: strength and ability to lift
and carry equipment up to 50 pounds; ability to bend, stoop, and stretch; ability to ascend/descend
stairs, climb ladders, vaults, manholes, hydraulic structures, embankment slopes, waterways, and
uneven terrain.

Employee must have a valid California Driver's License as travel will be required.
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	activity: POSITION SUMMARY:
Under close supervision and in a trainee capacity the incumbent performs a variety of support assignments such as researching and revising various records and drawings throughout the Oroville Field Division.

ESSENTIAL FUNCTIONS:
This position requires that the incumbent work cooperatively with others and maintain
regular, consistent, predictable attendance, and exercise good judgment.  With the goals of expanding knowledge of plant engineering concepts and field division systems, the specific essential duties are:

Using computerized and manual drafting methods, revise existing electrical and mechanical drawings to reflect as-built conditions.  Investigate and document installed systems that do not have current or accurate supporting documentation in powerplants at remote locations.

Assist in the creation and preparation of detailed electrical, electronic, and mechanical design revisions for the implementation of changes to alarm, annunciation, online condition monitor, motor control, pumps, turbines, generators, power distribution, and fire control systems at Hyatt, Thermalito and Thermalito Diversion Dam Powerplants.

Research equipment maintenance records, test data records and assist in developing databases and other tools to evaluate condition of powerplant equipment. 

Work with engineers, technicians, electricians, and mechanics during the installation and testing of electrical and mechanical equipment and systems, recording data, marking working drawings with as-built changes, and providing informational support (drawings, data, etc.).  Employee must have a valid California Driver's License as travel around the Field Division will be required.

	classification: Student Assistant, E&A
	appointee: Vacant
	dwr position number: 2220-4871-900
	sap personnel no: 
	sap position number: 50003859
	division: O&M/Oroville Field Division/Engineering Branch
	mcr: 1
	percent 2: 5%



5%
	activity2: Assist with engineering office duties as required including, but not limited to: making copies, filing drawings in the office and area facilities, searching for drawings in files, writing reports, and maintaining engineering copiers and plotters.

Work with technicians in assisting Field Division computer users with hardware and software problems. Develop expertise on computer operating systems, applications, and networking, including Windows, AutoCAD, Microsoft Office.

SPECIAL REQUIREMENTS:
Ability to perform most functions of subordinates, which are as follows: strength and ability to lift and carry equipment up to 50 pounds; ability to bend, stoop, and stretch; ability to ascend/descend stairs, climb ladders, vaults, manholes, hydraulic structures, embankment slopes, waterways, and uneven terrain.  

Employee must have a valid California Driver's License as travel will be required.





	supervisor name: Patrick Whitlock
	employee name: Vacant


